Sanctuary Information Sheet.   


This information sheet is being provided to you to help explain about the Sanctuary Program and what you should expect when entering active duty (AD) under this program. I hope you find it helpful in your transition to AD.  

Welcome to the Sanctuary Program!

WO1 Marshall
NUMBERS TO KNOW. FAX:  703-325-4838 (DSN: 221)

EAD Mgt Branch Chief:  



Ms. Marshall  









Maureen.marshall@hoffman.army.mil
Sanctuary POC:
 



SGT Dean 









Robert.Dean@hoffman.army.mil
Alternate Sanctuary POC:



SPC Flowers   







Martina.flowers@hoffman.army.mil

What is Sanctuary? 

Title 10 USC, 12686a.  Commonly referred to as “18 year lock in”,  “Sanctuary” is the term that is being used to for Reserve Component (RC) soldiers who are mobilized, and have achieve 18+ years of active federal service (AFS), and are retained on active duty to achieve 20 years of Active Federal Service and become eligible for regular retirement.    

When should I apply for Sanctuary? 

If you know that your mob orders will take you over 18 years of Active Federal Service, you should submit your packet for sanctuary about 90 days from your current demobilization date.  Once you submit your packet you are eligible for world wide assignments so if your unit is planning on extending on mob and you wish to remain with them then please wait unit you know when you are being released to submit.     

How long will it take to process my application for Sanctuary? 

Depending on how many requests we have at the time we receive yours this can vary.  We ask for a minimum of 60 days to process but we have had requests where the soldier is sitting at the installation waiting to demob before they submit.  One of the main things to keep in mind is that it is your responsibility to submit all the documents that verify your Active Federal Service.  If you are missing any DD214’s you must find orders plus the LES that verifies you completed the time on the order.  YOU MUST HAVE A DD214 for EACH PERIOD OF SERVICE.  There is no such thing as a comprehensive DD214 for validation of sanctuary.  Orders without a corresponding LES is not a valid source document.  Orders themselves do not in any way verify that this period of Active Duty was completed.   The only orders that we can accept as a valid source document are your current Mob orders.  
I was dishonorably discharged from the Regular Army on a previous or current period of Active Duty, does this disqualify me from Sanctuary? 

We do not have the authority to make a ruling on this.  All requests from soldiers who are in this category are forwarded from this office to the Assistant Secretary of the Army (ASA) for a ruling.  It can take up to 120 days to get the response from the ASA so in most instances we will probably have you released from Active Duty to await the decision.  Once we receive the decision back we will then bring you back on AD to retire effective the following month or we will then  forward you the disapproval.  

What if I want to withdraw my packet once I have submitted it? 

BY LAW, once we receive your packet you cannot withdraw the request.  The only one that can release you from Active Duty at this point is the Secretary of the Army.  If you wish to withdraw the request you must submit the reason in memorandum format to this office and we will forward it on up the chain of command for a ruling.   

What is HRC, Reserve Component Support Services Division (RCPSSD) role in your sanctuary?

Our mission is to assist Reserve Component soldiers under several programs to include the sanctuary process.  Our main goal is to attempt to make the transition from Reserve Component to Active Component to Retirement as smooth and efficient as possible.   We will send notification memos to you and your command approximately 120 days from retirement that will explain what steps need to be initiated.  If you fail to receive a memo 120 days out from your expected retirement date, please contact us immediately.  If you wish to retire before your end of orders date you need to inform us 6 months out so we can initiate the retirement process.   We do not retire you, but we assist the installation in the process.   You are not authorized to go beyond the end date on your orders and must retire by that date without prior approval by the proper authority.
What if I wish to request retirement before the end date of my orders? 

If you reach or will reach 20 years AFS before the end date on your orders you have the choice to request to retire early. 

1. Request to retire before the projected retirement date on my orders.  

2. I am Requesting a Retirement date of:  ____________  or ___________.   (list 2 dates, must be the last day of the retiring month)

3. I am requesting to use ________ days of transition leave.  (leave form attached and signed by Commander).

4. I understand that once this request is approved I cannot withdraw it and must retire.  

The 4187 and leave form must be signed by your current Commander and faxed over to this office.   Please keep in mind that we have a lot of work on our end to accomplish this so you must submit this request as early as possible.   Upon receipt of this request we will then verify the date which you reach 20 and process the paperwork to send back to the retirement center on your installation.  

Who determines my assignment while on Sanctuary? 

Determination of where you will be assigned varies.  Sometimes the Regular Army branch needs your skills and we will then assign you to a slot that they request you fill and other times there are requirements that we must fill and your MOS or experience is what we have been looking for.  Our responsibility regarding assignments is to benefit what the needs of the Army are.  We take your assignment preferences into consideration but when it comes down to it we have to assign you where you are needed most.  

What if I will have 20 years Active Federal Service upon completion of my mobilization? 

We have a special checklist for cases like this.  Please use this instead of the request for Sanctuary checklist.  Upon receipt of all the required documents we will validate your request and process the paperwork necessary to get you retired at the end of your mob.  Ensure that you submit this request with enough processing time to allow you to use your leave (if desired).  We need about 60 days to process if at all possible.  
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Type

DA 31

Curent MOB Orders

NGB 23 or ARPC 249

Copy of all DD214

DA Form 1059

Promotion Order 

4-1 (Enlistment Contract)

Additional proof of AD

This packet is not used for ARNG Soldiers that were Title 32 immediately before mobilization.  

     II.  Required Documentation (Provided by Applicant to PERSCOM)

Copy of the Terminal Leave form showing amount of Terminal leave accrued and requested. 

2.  I did / did not receive a SSB or Separation pay from the RA.  I understand that a prorated portion, to be determined by 

DFAS,  will be recooped from my retirement pay. 

1.  I am requesting to retrire on AD AS PER 10 USC 12686a.  I have or will reach 20 years of AFS on or about 

__________.

4187 Requesting To 

Remain on AD

Remarks

     I.  SOLDIERS SECTION (completed by Applicant)

 



Last Promotion Order (E7-and Up)

Orders or anything else that helps support Proof of AD that are not listed on the DD214s already attached.  If possible a 

completed DA form 1506 is very usefull when we are computing AFS.

A copy of current MOB orders and all amendments.  

3.  I am requesting ______________ days of terminal leave and a final retirement date of about ___________________.

Certificate of Release or Discharge from Active Duty (must be legible or attach a memo certifiing the ureadable information)

Current NGB 23, Retirement Credits Record (National Guard),  ARPC form 249, Cronological Statement of   Retirement 

Points (Army Reserve) (https://www.2xcitizen.usar.army.mil/)  to print a copy. 

From Last NCOES Completed.  (E7-E9 Only)

Most Recent Enlistment Contract (First Page Only) (Enlisted ONLY)

 

THIS DOES NOT APPLY TO ARNG SOLDIERS UNDER TITLE 32 STATUS IMMEDIATELY BEFORE MOBILIZATION.  ALL 

SOLDIERS UNDER TITLE 32 MUST APPLY FOR THEIR ACTIVE DUTY RETIREMENT WITH THEIR RESPECTIVE TAGS.



 

From soldier's unit To AHRC (AHRC-PDZ-RC) EAD Branch (RM 3N29 ATTN:  Sgt Dean, 200 Stovall Street, 

Alexandria, VA  22315  PURPOSE:  Request to Retrie under USC 12686a. The following must on the 4187:

   

 



 



 



 

1. Name:

 (Last, First,  M)

2. SSN: 3. Rank/Grade:

4. ETS:

5. Branch: (Officers Only)

6.  # Dependents: 7. DOR: 

YYYYMMDD 

8.  Last Promotion Auth:

16.  Previous UNIT UIC:

10.  Current Address:

11.  HOR Address

 

(if diferent then #10):

12. PEBD: 

YYYYMMDD

20. MOB end Dte:

21. DOB: 

YYYYMMDD

22. TOTAL AFS:  

13. MOB Site: 

24. Dte Last Physical Exam:

 YYYYMMDD

14.  H Phone #:

15.  W. Phone #:

9.  Email Address [.mil only]AKO  

perferred

YEARS

MONTHS

17. PMOS:

18. SMOS: 19. ADD MOS  (ASI):

 


Am I required to take APFT and Weigh-in while on Sanctuary?  

YES, you are no different then any other soldier assigned to that installation or unit.  You are required to remain IAW 600-9 and take a semi-annual APFT.  Some commands may exempt you from the final APFT before retirement but that is up to their policy.  You are not exempt from flags while on Sanctuary.  
What do I need to do in regard to my Reserve Component (RC) Unit? 

Communication between you and your RC unit is a must.  Keep in mind that once you declare and are granted sanctuary you will be retiring upon release and will not be returning to your RC unit.  There are administrative actions you must complete which may include, closing out any OERS/NCOERS.  You must turn in all unit equipment and clear all hand receipts. Failure to do so will generally result in a statement of charges, or a formal investigation.  Be proactive in this and properly clear your unit.  Obtaining your clothing record from your RC supply is part of outprocessing your unit.  You are responsible to report at your gaining command with your initial issue. Therefore, do not turn in your Initial Military Issue.  If you have any additional questions concerning this issue, check with your unit supply clerk. YOU MUST TRANSFER TO THE IRR.  To complete the transfer from your unit, you must follow the instructions listed below.  Attach a copy of your current Active Duty orders with any request for release from your RC unit.  You cannot be a part of a RC unit and on Sanctuary.  Soldiers cannot count against two end strengths.  
	USAR IRR/IMA Soldiers ONLY-
	You do not need to do anything but notify the IRR that they need to forward all records to you or your gaining active duty Command. If they mail the records enclose a copy of your orders. If you were IMA, then you need to contact your program manager so that they know you are not available to fill that IMA position anymore.

	USAR TPU Soldiers ONLY 
	Must prepare a DA form 4651-R ensuring that in Block 5 you request assignment to the USAR Control Group, 1 Reserve Way, St. Louis MO  63132.  This form is forwarded up your chain of command to the appropriate Regional Support Command (RSC).  The RSC will publish the Orders assigning you to the IRR.  The effective date of transfer should be the day prior to the Report date on your EAD Orders.   

	ARNG Soldiers ONLY  
	ARNG Soldiers must transfer to the USAR Control Group, 1 Reserve Way, St. Louis MO  63132.  Submit the request through the ARNG chain of command to the respective TAGs who will then publish the orders.  The effective date of transfer should be the day prior to the Report date on your AD Orders.       


Can I take leave before reporting to my new assignment?

Yes, but it must be on the mobilization side of the house!   You must report NLT 1700 on the reporting date as stated on your active duty orders.  Your orders bring you on Active Duty from your home address.  You will need to settle your final travel voucher with your Mobilization Finance Office. They should explain how this is done during your demobilization process.    

Can I transfer my leave from Mob status to the Regular Army Pay System?

This can be done but you must first get your unused mobilization leave days verified and documented by the mobilization station finance office. Please have your commander (05 or above) sign a memorandum stating the following information.  Then have this memo verified at your mobilization finance office.  
The memo must include the following information:  Fax the memo to this office (Attn: SPC Carey).
Days Accrued: 

Days Used: 

Days Paid: 

Days to Transfer:  

Unit POC Name and DSN Number.  
Am I authorized Permissive TDY for House Hunting?

Once you report to your gaining unit, it is up to your gaining commander to determine your eligibility for permissive TDY (10 days max, including weekends) for purposes of “house hunting”.  It is important that you inprocess the installation before you start Permissive TDY.  Failure to inprocess completely or in a timely manner can cause a delay in pay and entitlements.  You are authorized to reside in the Guest Housing on post for up to 10 days while house hunting.  If no spaces are available in Guest Housing then you must have a “Statement of Non-Availability” from them, in order to be reimbursed. 
Am I entitled to an Advance Pay for travel to gaining unit?

This is an entitlement, but since you are not loaded into the active duty pay system this is not possible.  Your settlement voucher, which you will file at the installation, will cover all travel expenses from home to gaining command. 

Who manages my MPRJ, Medical and Dental Records?  
It is important that you get your MPRJ from your RC unit and hand carry the records to the gaining installation.  You will need all these records to be properly inprocessed at the installation.  If it is impossible to obtain your MPRJ in time then USAR soldiers should try to access their digital file on https://www.2xcitizen.usar.army.mil/.  Print all the documents you can so that the installation can create a temporary file until your OMPF is received.   ARNG officers have a digital file which can be accessed through the Guard net.  Enlisted ARNG soldiers do not have a digital file and must hand-carry their hard copy records to the gaining installation.   
What should I expect when I arrive at my new Duty Station? 

Check out the following website for information about your gaining installation.  https://www.dmdc.osd.mil/swg/owa/WebGuard.Login?APPL=9004&RULE=01
Upon arrival at the installation, you must inprocess. The unit should assign a sponsor to you to assist in your inprocessing.  Duty uniform is required for inprocessing.  Remember a first impression is a lasting one.  Please be patient with the installation.  Sanctuary status is growing, but is still rare. Some installations will not know how to handle you.  
What do I need to do to update my digital file? 


ENLISTED SOLDIERS:  Unlike Officers you must transfer your digital file over to the 
Regular Army side of the house (EREC).  Keep in mind that you are not a Regular Army 
soldier but you are boarded by them so you need to go to the HRC website and contact 
them for this to be accomplished.   Please be patient with EREC and work with them to 
get this accomplished.     


OFFICERS:  Officers digital file is still managed by HRC-St. Louis.  Take the time to 
update your file at https://www.2xcitizen.usar.army.mil/  ARNG soldiers may have to have 
to build a file from scratch on the RC side of the house through this website.   This site is 
a very user-friendly system and clearly lists POCs and instructions of who and where the 
documents are to be sent.   To expedite this process write or type your SSN in the upper 
left hand side of all documents you send to them.  All unprofiled/missing NCOERS and 
OERS must be sent as “true certified copies” by your gaining PSNCO.  Normal business 
rules are that they will not accept them from you.  All missing OERS/NCOERS must be 
forwarded to the OER/NCOER section at AR-PERSCOM before being digitally permed.   
Other documents can be forwarded by you directly to your digital file.  The web site has a 
list of what they can accept.  Ensure that you attach a copy of your Sanctuary orders to 
any mailings to AR-PERSCOM so that they know what your status is.  It is not 
uncommon for them to check the system and see your current organization is AD and 
assume that you are not managed by them.  It can take awhile to get the documents 
permed so please be patient.  
What are pay entitlements while on Sanctuary?

You are treated the same as any Regular Army soldier and will receive Basic Allowance for Housing (BAH) based on your duty station and your marital/dependent status (with or without dependents rate).  To check how much BAH to expect, check out the following website and enter the zip code of the gaining command. http://www.dtic.mil/perdiem/bahform.html   While under sanctuary you are authorized to move (PCS) your family to your gaining command.  Unless the area of assignment or tour restrictions prohibits your dependents to PCS you will not be authorized family separation pay.  Generally, it is your choice to bring your dependents with you or not.   If you are married or have dependents and your dependents are moving with you, then you are entitled to add your name to the family housing list and reside on post.   The wait list for Government Quarters varies per installation. Always check with the installation housing office on their policies that govern renting or buying a house off post.  If you are a single soldier without dependents, the gaining unit may require that you live in the billets they provide and not draw BAH.   Check with your gaining unit PSNCO about the rules on enlisted soldiers BAS entitlement.  Unless your AD unit sends you TDY, you will not receive PER DIEM as you have been doing so on Mobilization.  Enlisted soldiers will receive a clothing allowance.  Your installation Finance Office can explain how much to expect and when it is to be paid. Once enlisted soldiers enter this program, they will not be allowed to DX military clothing anymore.  Officers are not entitled to a yearly clothing allowance. 

How will I be assessed into the Regular Army Pay System:
We will get you assessed into pay through a special accession cell we have put in place to handle this.  But, all local entitlements must be inputted at your gaining installation.  It is really important that the gaining installation make sure you have been accessed into the pay system before they do anything on you.  It will take a minimum of 3 working days from the start date of your orders for this to be accomplished.  Finance will need to change your PAC Identification Number (PACID) to the one that is associated with your gaining command.   Please keep in mind we have no control over the cutoff dates set by Indianapois DFAS and if your accession misses the cut off (After about the 20th of the month) you will get a NO PAY DUE at the end of the month.  If this happens please visit your finance and request a casual pay.  The casual pay will only pay you what you are entitled to at that current time and will be immediately taken out of the next scheduled pay.     
Who do I forward my OERS/NCOERS to? 


ENLISTED:   Forward through your installation to the active duty side of the house.  Your 
NCOER is processed the same as your RA counterpart.  


OFFICERS:  Please ask your PSNCO to attach a DA form 200  to all original  OERs and 
forward them 
to the following address. 


Human Recourses Command

ATTN: AHRC-PDZ-B 


(EAD MGT BRANCH)


200 Stovall Street 


Alexandria, VA  22332

Your gaining unit will need to forward all of the ratings you receive while on sanctuary, to this office.  We will ensure that it reaches the right place and does not get rejected or lost in the system.  Keep in mind that we do not maintain your rating scheme nor do we track when your reports are due, but act as a liaison in getting the reports processed.   This is subject to change, but as of right now – Officers while on Sanctuary your OERS must be profiled by AR-PERSCOM.
Will I be able to attend schools while on Sanctuary? 

Since your period of Active Duty is normally 2 years of less it depends on whether it benefits the Army.  Only required NCOES and Officer Development Courses are allowed.   Each case is looked at on an individual basis and ruled on independently.  Please remember that there is no such thing as conditional promotions anymore and the following NCOES is required for each grade.


PLDC- To be promoted to E6


BNCOC- To be promoted to E7


ANCOC- To be promoted to E8

PROMOTION?


ENLISTED:  Currently, enlisted sanctuary soldiers compete for RA Promotions.  An 
alternate solution is being considered.   This is why it is important that you watch the 
Regular Army board schedule and ensure you update your file with EREC.   
http://www.erec.army.mil/hrc_default.htm

OFFICERS:  Officers compete for the Reserve Active Status List (RASL) promotions and 
Warrant Officers compete on the Active Duty List (ADL) for promotion.  Please make sure 
that you have updated your digital record at 
https://www.2xcitizen.usar.army.mil/2xhome.asp and have a current Photo on DAMPIS.   
All soldiers are required to set up an AKO account and I would like to ask that you 
forward it to your work email so that  we can stay in touch with you. We will keep you 
updated on current policy or business rules for sanctuary, to include promotion.  Once 
you get settled in at work, please mail back the attached information sheet which will 
assist us in updating your personal information. 

Do I need to do anything in to my Thrift Savings Plan (TSP), Delta Dental Plan, Family SGLI or DEERS? 










TSP- You must transfer this over to the AC side of the house.  For TSP- Go to MY PAY 
and it gives important information on how to update, start or change your TSP.  


Delta Dental-  To transfer your family dental from the RC side you will need to ensure 
that you discuss this during your finance appointment.  They have all the paperwork to 
take care of this.  If you wish to start this for your dependents please make sure you do 
this as well.   








DEERS-  You must reregister under your new orders with your new AD ID card.  You will 
no longer be considered RC in ID Card system and the end date on your orders will act 
as the ETS.  










Family SGLI- Make sure that finance either initiates this or transfers it over to the Active 
side of the house if you wish to carry this coverage. 

Military ID Card? 

You must turn in your old Reserve Component ID Card and get a new ID card based on the Sanctuary orders.  They need to change your status to ARMY AD and the new ID Card should expire on the end date of your orders.  Under DEERS you are no longer considered an RC soldier on Active Duty. 
Who do I contact to update my Officer Record Brief (ORB) or my Enlisted Record Brief (ERB)?


OFFICERS:  We have the authority to update the ORBs on Officers.  We must follow the 
guidelines outlined in AR                    and will not under any circumstance make a change 
without the authorized source document.  Before forwarding anything for updating it is 
important first to check and make sure you show up in the system.  If you cannot pull an 
ORB off of MY ORB https://www.perscomonline.army.mil/index2.asp then you must get 
with your SIDPERS clerk and make sure they do the proper transaction to arrive you at 
the installation.  Once you can pull off an ORB then please annotate the requested 
change on the ORB and attach the authorized supporting documents.  You can fax this to 
us at our fax number listed on the front of the packet.  Allow at least 7 days for the 
changes before contacting us.  


ENLISTED:  We do not have the capability to update ERBs on Enlisted Soldiers.  This is 
done locally at your installation PSB.  Keep in mind that there are some fields that they 
will not be able to update (i.e. input promotion, assignment history).  Before contacting 
the PSB please make sure that the proper SIDPERS transactions have been completed 
and there is an ERB in the system on you.  
https://www.perscomonline.army.mil/index2.asp.  If not get with your installation 
SIDPERS clerk and make sure that you have been arrived at that command and on 
Active Duty.  
Please email us with any further questions at the address provided on the front sheet. 
Retire at theEnd of  Mobilization








PAGE  
1 of  8

_1150774768.xls
Sheet1

		This packet is not used for ARNG Soldiers that were Title 32 immediately before mobilization.

		I.  SOLDIERS SECTION (completed by Applicant)

		II.  Required Documentation (Provided by Applicant to PERSCOM)

		Type		Remarks

		4187 Requesting To Remain on AD		From soldier's unit To AHRC (AHRC-PDZ-RC) EAD Branch (RM 3N29 ATTN:  Sgt Dean, 200 Stovall Street, Alexandria, VA  22315  PURPOSE:  Request to Retrie under USC 12686a. The following must on the 4187:

				1.  I am requesting to retrire on AD AS PER 10 USC 12686a.  I have or will reach 20 years of AFS on or about __________.

				2.  I did / did not receive a SSB or Separation pay from the RA.  I understand that a prorated portion, to be determined by DFAS,  will be recooped from my retirement pay.

				3.  I am requesting ______________ days of terminal leave and a final retirement date of about ___________________.

		DA 31		Copy of the Terminal Leave form showing amount of Terminal leave accrued and requested.

		Curent MOB Orders		A copy of current MOB orders and all amendments.

		NGB 23 or ARPC 249		Current NGB 23, Retirement Credits Record (National Guard),  ARPC form 249, Cronological Statement of   Retirement Points (Army Reserve) (https://www.2xcitizen.usar.army.mil/)  to print a copy.

		Copy of all DD214		Certificate of Release or Discharge from Active Duty (must be legible or attach a memo certifiing the ureadable information)

		DA Form 1059		From Last NCOES Completed.  (E7-E9 Only)

		Promotion Order		Last Promotion Order (E7-and Up)

		4-1 (Enlistment Contract)		Most Recent Enlistment Contract (First Page Only) (Enlisted ONLY)

		Additional proof of AD		Orders or anything else that helps support Proof of AD that are not listed on the DD214s already attached.  If possible a completed DA form 1506 is very usefull when we are computing AFS.

		THIS DOES NOT APPLY TO ARNG SOLDIERS UNDER TITLE 32 STATUS IMMEDIATELY BEFORE MOBILIZATION.  ALL SOLDIERS UNDER TITLE 32 MUST APPLY FOR THEIR ACTIVE DUTY RETIREMENT WITH THEIR RESPECTIVE TAGS.



&CSanctuary Request Checklist
Retire upon completion of Mob

&CSoldier must fax all required documentation and cover sheet to RC SPT SVC DIV at (703)325-4838 DSN 22.  Call (703)325-9097 to confirm reciept once faxed. &R

1. Name: (Last, First,  M)

2. SSN:

3. Rank/Grade:

4. ETS:

5. Branch: (Officers Only)

6.  # Dependents:

7. DOR: YYYYMMDD

8.  Last Promotion Auth:

16.  Previous UNIT UIC:

10.  Current Address:

11.  HOR Address (if diferent then #10):

12. PEBD: YYYYMMDD

20. MOB end Dte:

21. DOB: YYYYMMDD

22. TOTAL AFS:

13. MOB Site:

24. Dte Last Physical Exam: YYYYMMDD

14.  H Phone #:

15.  W. Phone #:

9.  Email Address [.mil only]AKO  perferred

YEARS

MONTHS

17. PMOS:

18. SMOS:

19. ADD MOS  (ASI):




