PERSTEMPO Access Log Guidelines

1.  Request JUSTIFICATION for ALL person(s) requiring access to the PERSTEMPO Application.  

2. Enter ALL information on the PERSTEMPO Access Log when you grant access.

3. Maintain a HARD COPY of the Access Log and supporting documentation justifying access in the “Automated System Administrative Reports” 

      file (Marks #: 25-1lll). 

4. Make sure that you REMOVE the person(s) access upon their departure from the unit or when they move to another position where they are not required to use PERSTEMPO.

