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SUMMARY of CHANGE

AR 600-8-11
Reassignment

This regulation--
o Consolidates AR 612-10, AR 614-6 (para 1-6), AR 614-30 (paraas 4-1 thru and

chap 6), AR 614-100 (paras 6-16 thru 6-22 and 6-32), AR 614-200 (paras 2-24
thru 2-27 and app E), and DA Pam 600-8-10 (including MILPER MEMO 88-4).

o

Changes all references from MILPERCEN to PERSCOM as appropriate.

o

Changes the acronym MILPO to MPD or PSC.

o

Changestherequirementstodeterminethesoldiersassignmenteligibilityand
qualification from 15 days to 30 days from date of EDAS cycle (para 1-10).

o

Changestherequirementtoconductthereassignmentinterviewfrom 15daysto
30 days from date of EDAS cycle (para 1-10).
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Personnel—General

Reassignment

policies, operating tasks, and steps governinggulation are not official unless they are au-
the military personnel reassignment functionthenticated by the Administrative Assistant to

Applicability . This regulation applies to the the Secretary of the Army. Users will destroy

By Order of the Secretary of the Army: Active Army, the Army National Guard, and interim changes on their expiration date un-
CARL E. VUONO the U.S. Army Reserve.. . less sooner superseded or rescinded.
Gepera/, United States Army Propone_nt and exceptio n authority. Suggested Improvements. The propo-
Chief of Staff Not applicable

nent agency for this regulation is the Office

Official: Internal control systems. _ of the Deputy Chief of Staff for Personnel.

: This regulation is subject to the requirementgyqo s are invited to send comments and sug-
%qf m of AR 11-2. It contains internal control pro- .« improvemerst on DA Fom 2028
MILTON H. HAMILTON visions but does not contain checklists fOERecommended Changes to Publications and

conductig intern& contrd reviews These
checklists are being developed and will b
published at a later date.
Supplementation . Supplementation of this Distribution . Distribution of this publica-

. _ - _ regulatioa ard establishménof command tion is made in accordance with the require-
History . This UPDATE printing publishes a and local forms are prohibited without priorments on DA Form 12-09-E, block number
new Department of the Army regulation.  approval from HQDA (DAPE-MP) WASH 3926, intended for command levels A, B, C,
Summary. This regulatio prescribge the DC 20310-0300. D, and E for Active Army, D for ARNG, and
Interim changes. Interim changes to this D for USAR.

Blark Formg directy to PERSCOM,

Administrative Assistant to the %\
lexandria, VA 22331-0455.

Secretary of the Army

Content s (Listed by paragraph and page number) Assignment instructions 1-14, page 1
Chapter 1 Section IV
The Reassignment Function, page 1 HQDA Addresses and Telephone Numbers.epag

Addresses for policy and procedure Use the addresses and
Section | telephone numbers below in all communication with HQDA that
Introduction, pag 1 is required under the provisions of this regulatien1-15,
Purposes 1-1, page 1 page 2
References 1-2, pace 1 Addresses for general officess1-16, page 2
Explanation of abbreviations and termsl-3, page 1 Addresses for enlisted personnell-17, page 2
Responsibilitiess 1-4, page 1 Addresses for officer personnel1-18, page 3

The Heads of Headquarters, Department of the Army (HQDA) Addresses for all soldiers 1-19, page 3
agencies and activities and commanders of major Army

commands (MACOM)s 1-5, page 1 Chapter 2
Manpower resources 1-6, page 1 Reassignment Verification (Enlisted), page 3
Levels of worke 1-7, page 1
The personnel reassignment process-8, page 1 Section |
Overview, pag 3
Section I Goal * 2-1, page 3
Principles and Standards, padl Overview of the Enlisted Personnel Assignment Systef:-2,
Principles of support 1-9, page 1 page 3
Standards of service 1-10, page 1
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Policies, pag 1 Methodology « 2-3, page 4
Enlisted reassignment policy 1-11, page 1 Distribution « 2-4, page 4
Officer reassignment policy 1-12, page 1 Soldiers available for immediate movemenf-5, page 4

Reporting soldiers with preparation of oversea replacements (POR)Losing activity requirements 2—6, page 4
discrepancies 1-13, page 1

*This regulation supersedes AR 612-10, 1 August 1981; AR 614—6 (para 1-6), 6 August 1984; AR 614-30 (paras 4-1 thru 4-3 and chap 6), 16 March 1988; AR
614-100 (paras 6-16 thru 6-22 and 6—32), 15 July 1984; and AR 614-200 (paras 2—24 thru 2-27 and app E), 5 July 1984; and DA Pam 600-8-10, 25 July 1985. It also
rescinds DA Forms 5113-R, May 1985; 5114-R, July 1983; 5115-R, July 1983; 5116-R, May 1985; 5119-R, May 1985; 5120-R, July 1983; 5122-R, July 1983; and
5229-R, July 1983.
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Chapter 1 b. Assist in the family movement process.
The Reassignment Function c. Prepare soldiers for movement and confirm their departure.
d. Support the Army’s distribution function.

Section |
Introduction 1-10. Standards of service
a. The Reassignment function—
1-1. Purpose (1) Is a peacetime military personnel function.

This regulation describes the Reassignment function of the Military  (2) |s resourced in tables of distribution and allowances (TDA)
Personnel System and is linked to AR 600-8. This regulatipfikage for the tactical force.
provides principles of support, standard of service policies, tasks, (3) Does not deploy with the tactical force.
rules, and steps governing all work required in the field to support  (4) |s the functional responsibility of the Personnel Reassignment
ReaSSIgnment. Work Center.
b. All of the following will be accomplished within 30 days of
e Enlisted Distribution Assignment System (EDAS) cycle date:
(1) Soldiers will be notified of their assignments.
(2) The DA Form 5118-R (Reassignment Status and Election
Statement) will be completed.

(3) Soldiers’ eligibility will be determined.

1-2. References h
Required and related publications and prescribed and referenceé
forms are listed in appendix A.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation are ex-

plained in the glossary. (4) Orientations and briefings will be attended.
(5) Interviews will be conducted.
1-4. Responsibilities (6) Deletions and deferments will be submitted.

a. The Deputy Chief of Staff for Personnel (DCSPER) will serve  c. Soldiers will be notified of their assignments within 7 days of
as the senior Army policy official for the reassignment processing of the EDAS cycle date through Reassignment notification.
all soldiers. d. Battalions will return their part of DA Form 5118-R eligibility
b. The Commander, U.S. Total Army Personnel Command the MPD or PSC within 3 days of receipt.
(PERSCOM) has functional responsibility for the reassignmente. Pre-movement orientations will be conducted at least monthly
processing of all soldiers and will issue assignment instructions (Al) and made available to soldiers and families.
for all soldiers. f. MPD or PSC will determine the soldier’s eligibility and quali-
c. The Judge Advocate General (TJAG) and the Chief of Chap- fications for the new assignment within 30 days of the EDAS cycle
lains (CCH)are responsible for the reassignment of warrant anddate.

commissioned officers of their branches. g. Interviews will be conducted within 30 days of the EDAS
cycle date for soldiers who appear to have a disqualifying factor.

1-5. The Heads of Headquarters, Department of the Army h. Regulatory deletions and deferments will be submitted within

(HQDA) agencies and activities and commanders of major 30 days of the EDAS cycle date.

Army commands (MACOM) i. Deletion or deferment will be submitted to CDR PERSCOM

The Heads of HQDA agencies and activities and commanders ofwithin 10 days of the change in soldiers’ status.

major Army commands with requisitioning authority are authorized  j when the deletion or deferment condition occurs later than 30

to make Personnel Service Company(PSC) reassignments. days after the EDAS cycle date, the request will be initiated within
72 hours after the occurrence and will reach PERSCOM within 10

1-6. Manpower resources calendar days of the occurrence.

The Manpower Staffing Standards System (MS3) recognizes the

Reassignment function as being the functional responsibility of the gaction 111

Personnel Reassignment Work Center of the Military Personnel Di- pgjicies

vision (MPD) or PSC. Manpower officials will use the workload

factors (steps in this regulation) to determine the manpowgri1. Enlisted reassignment policy

authorizations. All enlisted permanent change of station (PCS) moves must meet

requirements of AR 614-30 and AR 614-200.
1-7. Levels of work

Most personnel work in the field is performed at three primary 1-12. Officer reassignment policy
levels: Unit, Battalion, and Installation (or some equivalent in the A|l officer PCS moves must meet requirements of AR 614—100.
tactical force). This regulation covers guidance on those levels.
a. Unit and battalion-level work is performed at that level. 1-13. Reporting soldiers with preparation of oversea
b. Installation-level work is subdivided into workcenters. This replacements (POR) discrepancies
regulation will prescribe the workcenter required to perform the Soldiers who arrive in an oversea command with POR problems

work for manpower purposes. will be reported directly to the losing command. Information copies
of this correspondence will be provided to PERSCOM and the
1-8. The personnel reassignment process losing MACOM.

The personnel reassignment process verifies the eligibility of sol-

diers who receive Al, provides travel assistance, prepares soldierd—14. Assignment instructions

for movement, and confirms their departure. It consists of reassign- a. Al for soldiers who are available for immediate movement

ment verification, travel assistance, departure document processingwill be issued by electrical message or through the Army Automated

and tactical Army combat service support (TACCS) operations. Reenlistment/Reclassification System (RETAIN) Hotline for reen-
listees and will be confirmed by EDAS. The message or Hotline

Section I constitutes the authority to move the solider. The soldier will not be
Principles and Standards held pending receipt of Al through EDAS.
b. The MPD or PSC will verify the eligibility of soldiers for a
1-9. Principles of support proposed assignment. If appropriate, the MPD or PSC will request
The Military Personnel System will direct a function (see AReletion or deferment. Soldiers will be advised of their assignments
600-8) to— within 7 days of the EDAS cycle date through Reassignment
a. Verify the eligibility of soldiers to satisfy PERSCOM Al. notification.
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c. Battalions will return a completed DA Form 5118-R to the
MPD or PSC within 3 days of receipt.

d. MPD or PSC will determine the soldier’s eligibility and quali-
fications for the new assignment within 30 days of the EDAS cycle
date.

e. Interviews will be conducted within 30 days of the EDAS
cycle date.

f. Regulatory deletions will be submitted within 30 days of the
EDAS cycle date.

g. Changes in status will be reported within 10 days of the
change.

and leave days send memorandum to HQDA (DACS-GOM), Room
2B749, Pentagon, WASH DC 20310-0200.

1-17. Addresses for enlisted personnel
Enlisted personnel requests should be sent to the specific address as
stated below.

a. Request for change of tour: CDR, PERSCOM, (TAPC-EPO-
C), ALEX VA 22331-0455.

b. Request submitted for deferment or deletion based on compas-
sionate reasons which require approval of PERSCOM. CDR,
PERSCOM, (TAPC-EPO-E), ALEX VA 22331-0455.

c. To notify PERSCOM of locally approved cases involving sol-

h. When the deletion or deferment condition occurs later than 30 diers in grades SGM/CSM and MSG(P)/1SG(P), send messages by

days after the EDAS cycle date, the request will be initiated within

Automated Digital Network (AUTODIN) to: CDR, PERSCOM,

72 hours after the occurrence and will reach PERSCOM within 10 ALEX VA//TAPC-EPZ-EJ/I.

calendar days of the occurrence.

d. Request for deletion or deferment (other than compassionate)

i. Pre-movement orientations will be conducted monthly ardr initial entry training enlisted soldiers and new accessions: CDR,

made available to soldiers and families.

Section IV
HQDA Addresses and Telephone Numbers

1-15. Addresses for policy and procedure Use the
addresses and telephone numbers below in all
communication with HQDA that is required under the
provisions of this regulation.

a. For information on policy, send request through command
channels to HQDA (DAPE-MP), WASH DC 20310-0300.

PERSCOM, (TAPC-EPO-0), ALEX VA 22331-0457.

e. Request for deletion or deferment (other than compassionate)
for all enlisted soldiers except trainees, new accessions, MSG/
1SG(P), and SGM/CSM: CDR, PERSCOM, (TAPC-EPO-E), ALEX
VA 22331-0455.

f. Request for deletion or deferment (other than compassionate)
for MSG/1SG(P) and SGM/CSM: CDR, PERSCOM, (TAPC-EPZ-
E), ALEX VA 22331-0450.

g. To inform PERSCOM of locally approved compassionate de-
ferment and new arrival month: CDR, PERSCOM, (TAPC-EPO-E),
ALEX VA 22331-0455.

b. For information on procedures, send request through command h. To report a soldier who did not meet required qualifications or

channels, to the following specific addresses:

(1) Chapter 1 and 2: CDR, PERSCOM, (TAPC-EPO-E), ALEX
VA 22331-0455 on AUTOVON 221-4413 for deletions, deferments,
and stabilizations; CDR, PERSCOM, (TAPC-EPO-O), ALEX VA
22331-0455 on AUTOVON 221-8490 for EDAS; CDR, U.S. Army

who cannot become qualified before scheduled departure from home
station (including locally-approved deferment and regulatory and
operational deletion and deferment): CDR, PERSCOM, (TAPC-
EPO-E), ALEX VA 22331-0455.
i. Request for early arrival, including those that involve tempo-
duty (TDY) enroute and those by the gaining command, that

Central Personnel Security Clearance Facility, (PCFC-SC), F@(rgeeds 60 calendar days: CDR, PERSCOM, (TAPC-EPO-E)

Meade, MD 20755-5250 on AUTOVON 923-7613 for security in-

vestigations and clearances; CDR, PERSCOM, (TAPC-EPO-H

ALEX VA 22331-0400 on AUTOVON 221-8090 for general en-
listed reassignment.

(2) Chapter 3: CDR, PERSCOM, (TAPC-OPD-M), ALEX VA
22332-0400 on AUTOVON 221-0830 for officer reassignment.

(3) Chapter 4: CDR, PERSCOM, (TAPC-MOT), ALEX VA
22332-0431 on AUTOVON 221-0579 for travel assistance; CDR,
U.S. Army Community and Family Support Center (CFSC-FSA),
ALEX VA 22331-0521 on AUTOVON 221-9391 for family mem-
ber deployment screening.

LEX VA 22331-0455.
j- To inform PERSCOM of locally approved requests for early
arrival: CDR, PERSCOM, (TAPC-EPO-E), ALEX VA 22331-0455.

k. To report followup written notification that EDAS cycle or
message was not received within 30 calendar days of telephonic
notification of Al from PERSCOM: CDR, PERSCOM, (TAPC-
appropriate career management branch or whoever issued telephone
notification) ALEX VA 22331-0455.

I. Request for confirmation or change of Al for soldier in grade
MSG/1SG on a promotion list to SGM/CSM prior to departure from
home station, send message to: CDR, PERSCOM, ALEX VA//

(4) Chapter 5: CDR, PERSCOM, (TAPC-PDO), ALEX VADAPC-EPZ-E//.

22332-0474 on AUTOVON 221-4052 for leave outside the conti-
nental United States (OCONUS); CDR, PERSCOM, (TAPC-EPO-
H), ALEX VA 22331-0400 on AUTOVON 221-8090 for preparing
PCS orders; CDR, PERSCOM, (TAPC-MOT), ALEX VA 22332-
0431 on AUTOVON 221-0579 for travel assistance; and CDR, U.S.
Army Community and Family Support Center (CFSC-FSA), ALEX
VA 22331-0521 on AUTOVON 221-9391 for family deployment
screening and pre-move orientations.

(5) Chapter 6: CDR, PERSCOM, (TAPC-EPS-A), ALEX VA
22331-0456 on AUTOVON 221-4711 for deployment of units under
the Unit Manning System; and CDR, PERSCOM, (TAPC-EPS-A),
ALEX VA 22331-0456 on AUTOVON 221-4708 for deployment
under the Regimental System.

(6) Chapter 7: CDR, PERSCOM, (TAPC-FSO-T), ALEX VA

22332-0495 on AUTOVON 221-9410 for SIDPERS; CDR
PERSCOM, (TAPC-EPO-0O), ALEX VA 22331-0455 on

AUTOVON 221-8490 for EDAS Al.
(7) Chapter 8: CDR, PERSCOM, (TAPC-MOB-EX), ALEX VA
22332-0431 on AUTOVON 221-6297 for mobilization.

1-16. Addresses for general officers
To inform the Office, Chief of Staff, U.S. Army of leave address

AR 600-8-11 « 1

m. To report soldier security clearance disqualification: CDR,
USAREC, (PCRE-FR), Fort Benjamin Harrison, IN 46249-5300.
n. To inform PERSCOM of soldier security clearance disqualifi-
cation: CDR, PERSCOM, (DAPC-ALS), ALEX VA 22332-0400.

0. To report OCONUS based soldier who has not received Al
from PERSCOM 120 days before date eligible for return from
overseas (DEROS), send message to: CDR, PERSCOM, ALEX VA/
ITACP-EPS-CII.

p. To report OCONUS based soldier who has not received Al 85
days before DEROS, call: PERSCOM, (TAPC-EPS-C), ALEX VA
(1st PERSCOM call AUTOVON 221-0050/8376, 8th PERSCOM
call AUTOVON 221-0469/0569, and those without a liaison office
at PERSCOM call AUTOVON 221-7957).

g. Request for resolution when garbled or incomplete SIDPERS
Al cannot be resolved locally, call: PERSCOM, (TAPC-EPO-O),
ALEX VA 22331-0455 on AUTOVON 221-8493.

r. Request for movement of family members to a designated
location OCONUS: CDR, PERSCOM, (TAPC-MOT), ALEX VA
22332-0431.

s. Request for a change of assignment orders from homebase to
an advanced assignment HQDA for SFC, MSG or 1SG: CDR,
PERSCOM, (TAPC-appropriate career management branch), ALEX
VA 22331.
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t. To notify PERSCOM that a soldier refuses to agree in writing confirm PERSCOM'’s allocations. The MPD or PSC then expands
to leave family members at the current location or move them to thethe four-character military occupational specialty (MOS) allocation
locale of the soldier's advance assignment: CDR, PERSCOM, a nine-character MOS level of detail requisition with special
(TAPC-appropriate career management branch), ALEX VA 22331. instructions, if required, and forwards these requisitions back to

u. All other requests and reports, to include volunteers for over- PERSCOM. On receipt, PERSCOM reviews, edits and passes valid
sea service, extension of foreign service tours, and routine jointrequisitions to the EDAS.
domicile requests that pertain to enlisted soldiers: CDR, PERSCOM, b. Soldiers become available to be applied against requisitions for
(TAPC-appropriate career management branch), ALEX VA 22331. various reasons. Soldiers who enlist in the Army are available for

1-18. Addresses for officer personnel
a. All requests and reports that pertain to officers (including

assignments on completion of training and award of an MOS. Sub-
ject to minimum time in service (TIS) requirements, soldiers are
available for reassignment when they have—

requests for change of tours, reassignment, deferment, and deletion (1) Volunteered for reassignment.

based on compassionate reasons, joint domicile, and FSTE):
(1) Army Medical Department officers: HQDA (TAPC-OPH-ap-
propriate branch), ALEX VA 22332-0417.
(2) Chaplains: HQDA (DACH-PEZ-A), WASH DC 20310-2700.

(2) Completed an oversea tour of duty.

(3) Completed schooling or training.

(4) Completed stabilization.

(5) Completed normal time on station in continental United

(3) Officers of The Judge Advocate General Corps: HQDA&tates (CONUS) for MOS (such as, turnaround time).

(DAJA-PT), WASH DC 20310-2200.

c. The EDAS is used to assign all enlisted soldiers except those

b. equests for Officer Personnel Management Directoraf@mpleting basic training (BT) or advanced individual training
(OPMD) officers not assigned to a branch of service above is as(AlIT). This system is an automated nomination and assignment

follows:

(1) Request for change of tour, voluntary extensions, curtail-
ments, and COT that pertain to commissioned or warrant officers
will be sent to: PERSCOM (TAPC-OPD-M), ALEX VA 22332-
0414.

(2) Other requests and reports that pertain to officers, including
reassignments, deferment or deletion (based on compassio

reasons) and joint domicile will be sent to the appropriate career

management division: PERSCOM (TAPC-appropriate office symbol
below, ALEX VA 22332-XXXX. Office symbols and zip codes are:
OPC—Colonels—0412; OPE—Combat Arms—0414; OPF—Com-
bat Support Arms—0415; OPG—Combat Service Support—0416;
OPW—Warrant Officers—0420; OPB-A—Functional Areas—0411.

1-19. Addresses for all soldiers

a. For request for exception to the four-person limitation in con-
junction with the use of more than one privately owned vehicle
(POV): CDR, PERSCOM, (TAPC-MOT), ALEX VA 22332-0431.

b. To report the number of soldiers who were granted advanc
return of dependents: CDR, PERSCOM, (TAPC-MOB-TP), ALEX
VA 22332-0431.

c. Request to enter a country where no diplomatic relations exist
between the United States and the intended country of visit, sen
message to: ASD WASH DC//USDPI//.

d. Request for exception to movement of pregnant soldier: CDR,
PERSCOM, (TAPC-appropriate career branch), ALEX VA 22331
(enlisted) 22332 (officer).

e

Chapter 2
Reassignment Verification (Enlisted)

Section |
Overview

2-1. Goal

The goal of the Enlisted Personnel Assignment System is to plac
the right soldier in the right job at the right time. Figure 2—1 shows
an overview of the Enlisted Personnel Assignment System.

2-2. Overview of the Enlisted Personnel Assignment

System

The flow diagram shown in figure 2—1 is a simplified overview of
how the enlisted personnel assignment system works.

a. Normally PERSCOM develops requisition allocations monthly
at the four-character MOS level of detail and forwards these alloca-
tions to the requisition authorities. The MPD or PSC, in coordina-
tion with the unit, compares authorized and projected positions with
current assigned strength and known or projected gains and losses
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procedure that compares qualitative requirements recorded on requi-
sitions against selected qualification factors for each soldier. Some
of the major qualifications considered are listed below.

(1) Grade.

(2) MOS and skill level.

(3) Skill Qualification Identifier (SQI).

a? Expiration term of service (ETS).
5) Months since last PCS.
(6) Months since return from overseas.
(7) Additional Skill Identifier (ASI).
(8) Soldier’s availability month compared with requirement
onth.
(9) Area of preference.
d. Each soldier is compared to each requisition and given a
numeric score for every requisition for which he or she can be
nominated. Scores are derived from the comparison described in
paragraphc above. Once every soldier's record has been reviewed
and points have been awarded for a qualitative match to each requi-
sition, a group of nominations is selected that provides the best
overall requisition fill in terms of quantity and quality. Assignment
preferences of the soldier are considered. However, needs of the
Service must be given primary consideration. A soldier may be

n

m

0assigned to his or her preference only if the needs of the Army can

also be served. The nomination process has three basic goals as
follows:

(1) Each valid requisition will have at least one soldier nomi-
nated to it, provided sufficient soldiers are available for assignment.
(2) Requisitions will be filled by relative priority. When a short-
age of soldiers exists, the shortage will be shared proportionately by

all requisitioning activities according to priority.

(3) A soldier will be nominated to an assignment for which he or
she is qualified.

e. The EDAS will produce nominations to match the requisition.
These nominations are passed to assignment managers for verifica-
tion. Based on a review of all available information, the assignment
manager either accepts a soldier for the assignment or rejects all
nominees and returns the requisition to the selection process for new

ominations. If maintained by the Enlisted Personnel Management
irectorate (EPMD), the career management information file
(CMIF) will also be included in this review. A qualified individual
may also be selected manually to match the requisition regardless of
nomination by the EDAS system.

f. Al are transmitted to both the losing and gaining command or
installation by AUTODIN. The next step is a pivotal point in the
assignment process. The losing command verifies the assignment.
Due to delays in reporting and errors in the data bases, selected
individuals may not qualify for the assignment. When Al are re-
ceived, the MPD or PSC will verify the soldier's qualification.

g. If the individual is qualified and the assignment is in keeping
\gith announced DA policy, the process is finished when the neces-
sary orders for travel are issued. If the soldier does not qualify or



cannot qualify in time to meet the requirement, a deletion or defer-be requested. When Al require a special background investigation
ment request must be submitted according to the Reassignmen{SBI) for special intelligence (Sl) access, the soldier may depart for

Eligibility Rules (see table 2-1). the new assignment on receipt of a favorable National Agency
h. Figure 2-2 shows a detailed diagram of the reassignment veri-Check (NAC) unless Al state otherwise. For all remaining security
fication process for enlisted personnel. investigations, soldiers will not be held at the home station pending
results of the investigation unless such guidance is in the Al. The
Section |l losing command will make a report by telephone or electrical mes-
Assignment Instructions sage to the soldier’s career branch in PERSCOM if the U.S. Army
Central Personnel Security Clearance Facility—
2-3. Methodology (a) Cannot issue the security clearance.

All Al issued by PERSCOM will be issued or confirmed through  (b) Furnishes information that causes the soldier to be dis-
the EDAS System. Al for soldiers going to BT or AIT are made and qualified by the losing unit commander for a personnel reliability
issued under AR 612-201. With few exceptions, PERSCOM trans-program (see AR 50-5) or chemical personnel reliability program
mits Al weekly, via AUTODIN to the losing installation or division (see AR 50-6) assignment. In all cases, results of the investigation
commander. The transmission of Al to the gaining activity will be will be sent to the gaining command.

delayed until 5 months before the soldier's arrival month. As an (4) Meet special qualifications and comply with special instruc-
exception, Al to the gaining commander will not be delayed when tions in the PERSCOM Al. Soldiers who do not meet required
the soldier is being assigned on completion of AIT or when the qualifications or who cannot become qualified before scheduled
soldier's arrival month is less than 5 months from the current mon-departure from home station will be reported to the PERSCOM.
th. These Al will be issued to the losing installation or division and c. The following soldiers will continue to be eligible for
the OCONUS gaining activity at the same time. EDAS assignmentassignment:

classification and type transaction codes used in Al are listed in (1) Soldiers in grades PVT through SFC who have been ap-

tables 2-2 and 2-3. pointed or selected for promotion to the next higher grade.
o (2) Soldiers in grades SSG and below who are reduced not more
2—-4. Distribution than two grades will be assigned as directed. No further disciplinary

Functional commands whose subordinate elements are serviced byr board action must be pending and all prerequisites for the assign-

more than one MPD or PSC will be furnished Al. (Examples of ment must be met. However, substituting a noncommissioned offi-

these commands are the U.S. Army Material Command (AMC), cer (NCO) for a specialist is not authorized unless specified by
U.S. Army Information Systems Command (ISC), and INSCOM)). PERSCOM.

However, the servicing MPD or PSC will process the soldier for  (3) Soldiers who have been reclassified as follows:

reassignment. (a) From an entry group to an advanced MOS in the same career
. . . . management field (CMF).

2-5. Soldn_ars available for .'mmed'ate movement . (b) To a different skill level in the same three-character MOS.

Al for soldiers who are available for immediate movement will be d. Soldiers with rank of MSG or 1SG on a promotion list to

issued by electrical message and will be confirmed by EDAS. The gGn/csM will not depart home stations until PERSCOM confirms
message constitutes the authority to move the soldier. The soldie, changes their Al. The MPD or PSC will send an electrical

will not be held pending receipt of Al through EDAS. Alissued by \hessage to PERSCOM. The message will contain the following
message is shown in figure 2-3. Each message will contain theyoments:

following five paragraphs: , _ » (1) Name, Social Security Number (SSN), and MOS.
a. Paragraph 1 will contain information about losing and gaining 2) EPMD control and line number.
commands, soldiers selected for assignment, personal data, a Organization or station to be assigned.

movement rules. , . , , (4) Estimated date of departure.
b. Paragraph 2 will contain supplemental assignment information (5) Mode of travel.

such as, TDY enroute, cancellation of previous Al, assignment in (6) Whether movement of dependents is involved and, if so, the
duty MOS, or similar assignment data. number.

c. Paragraph 3 will contain codes that relate to instructions listed (7) Number of days of leave granted.
in AR 310-10 appendix B. (8) Leave address.

d. Paragraph 4 will contain codes for special Al, not listed in AR & "Requests for deferments and deletions due to extreme family

310-10 but used repetitively by PERSCOM in the issuing of Al. AR problems or operational reasons will be submitted to PERSCOM (if
680-29 contains codes used but not defined in AR 310-10. the requests cannot be approved locally).

e. Paragraph 5 will contain miscellaneous information and special
instructions that cannot be adapted to the coding in paragraphs 3ection 111

and 4. ) Task: Conduct Initial Screen of EDAS Cycle

f. When information for a paragraph is not required, “N/A” (not
applicable) will be entered after the paragraph number. 2-7. Rules for conducting initial screen of EDAS cycle

g. All data will be separated by a slash (/). If a certain data field a. EDAS cycles will be transmitted to the supporting Personnel
does not apply, it will be enclosed in blank slashes (/ /). Reassignment Work Center on a weekly basis.

b. Reassignment files will consist of the following documents:

2-6. Losing activity requirements (1) Copies of all reassignment forms and documents.

a. If Al received from PERSCOM conflict, the MPD or PSC will (2) DA Form 4036-R (Medical and Dental Preparation for Over-
contact the appropriate PERSCOM career management branch fogeas Movement) (if soldier is being assigned to oversea area).
clarification. (3) DA Form 4787-R (Reassignment Processing) if soldier is

b. On receipt of Al from PERSCOM, the losing installation or being assigned to oversea area.
activity commanders will ensure that each soldier is eligible for  (4) DA Form 5117-R (Reassignment Control Sheet).

assignment. Each soldier must— (5) Copies of any reclassification, medical examination board, or
(1) Be eligible for oversea service. physical evaluation board actions that relate directly to the reassign-
(2) Be physically qualified for duties associated with the MOS, ment action and documents qualifying soldier for PCS movement,
assignment, and geographic area. deletion or deferment.

(3) Meet the security investigation requirements coded in the c. Reassignment files will be transferred to inactive file status
PERSCOM Al. If necessary, the required security investigation will when soldier departs on PCS or Al are rescinded or revoked.
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d. Figure 2-4, or similar label, must be affixed to the military Section IV
personnel record jacket (MPRJ) of each soldier in receipt of Al. Task: Process Reassignment Notification

e. DA Form 5118-R, Parts |, Il and Il will be used to conduct . . e
2-9. Rules for processing reassignment notification

initial screen of EDAS cycle. ) ) a. Figure 2-5 will be used by the Personnel Reassignments Work
f. DA Form 5118-R, Parts |, II, and Il will be completed prior to - center to notify the battalion S1 (BNS1) and unit commander that
notifying the soldier of the pending reassignment. soldier has received Al.
g. Soldiers will not be notified of reassignment if disqualification b. The Personnel Reassignments Work Center will prepare figure
is identified by MPD or PSC while completing DA Form 5118-R. 2-5 immediately after completing DA Form 5118-R, Part IIl.
h. Soldiers will be deleted from the EDAS cycle if found to be  c. Figure 2-5 will be prepared in four copies.
unqualified for the new assignment. d. DA Form 5118-R, Parts I, Il and Il will be completed prior to

i. The Personnel Reassignments Work Center must conduct af'otifying the soldier of the pending reassignment. L
initial screen of the EDAS cycle, process reassignment notification,, & Soldiers will not be notified of reassignment if disqualification
conduct a reassignment briefing, interview the soldier, and submit!S identified by MPD or PSC while completing DA Form 5118-R.

deletion or deferment (if appropriate) within 30 calendar days of the - Soldiers will be deleted from the EDAS cycle if found to be
EDAS cycle date. unqualified for the new assignment.

. . . . . . g. The Personnel Reassignments Work Center must conduct ini-
j.- DA Form 5118-R will be used in conjunction with table 2-1 10 a1 screen of EDAS cycle, process reassignment notification and
determine if soldier requires a deletion or deferment. conduct briefing and interview soldier within 30 calendar days of
k. Telephonic notification of Al from PERSCOM that are not EDAS cycle date.
followed up by written Al (EDAS cycle or message) within 30 h. DA Form 5118-R will be used in conjunction with table 2—1
calendar days, will be reported to PERSCOM. to determine if soldier requires a deletion or deferment.
I. The Personnel Reassignments Work Center will use DA Form

5117-R to monitor the flow of a soldier through the reassignment2-10. Steps for processing reassignment notification

process. This form must be completed and filed in each soldier’sThe steps required for processing reassignment notification are
reassignment file. shown in table 2-6.

2-8. Steps for conducting initial screen of EDAS cycle Table 2-6
The steps required for conducting initial screen of EDAS cycle are Processing reassignment notification
shown in table 2—4. Step Work center Required action
1 PRSG Prepare figure 2-5 in four copies after complet-
Table 2—-4 ing DA Form 5118-R, Part Ill.
Conducting initial screen of EDAS cycle 2 PRSG Annotate any s_p_ecial F’FOC‘?S_S‘_”Q requirements
- - that were identified during initial screen of Al by
Step Work center Required action MPD or PSC.
1 PRSG Receive weekly EDAS cycle from PAUT 3 PRSG Establish interview date and annotate date to fig-
: : L ure 2-5.
2 PRSG Eafr%iieégisss'g;;":?:uﬁli fgraizcg soldier on the 4 PRSG Attach copy of DA Form 5118-R, Parts IV-VII to
; : figure 2-5.
38 PRSG g\)/?edwchSiSn%egZI 'l:\/loe:;ag(le;nse_né C;;?tn??: iér?]'l\ﬂi)_ 5 PRSG Attaqh copy of figure_ 2-6 to figure 2-5 if soldier
tion with table 2—1 ' requires TDY schooling.
4 PRSG If initial screen reveals SMC assignment, com- 6 PRSG gg{:\l’\gﬁggut': éﬁgl(c;g?'ggié)rl‘us 2 copies and
pare special assignment screening table (table 7 PRSG Furnish an additional copy of figure 2-5 to Re-

2-5) against the soldier’s qualifications; identify
ineligibles; start deletion or deferment task.

5 PRSG Conduct General Eligibility Review using DA
Form 5118-R, Part Il; identify cases for special

tention and Transition Work Center ONLY if sol-
dier does not have enough remaining service to
meet the requirement for the assignment.

handling (for example, security clearance, TDY 8 PRSG maﬁtef.TOpy of figure 2-5 in soldier's reassign-
enroute, medical screening, and so forth); start ent fiie. .
corresponding task. 9 PRSG Susp(_ense_ action for follow-up. '

6 PRSG If initial screen reveals soldiers who are ineligi- 10 BNS1 Rec?vsvﬂglgrg 2;5 from Personnel Reassign-
ble, start deletion or deferment task. 11 BNS1 gern Sn f_orr gn;]['r ial or ing requir

7 PRSG Conduct Time in Service Requirements Review c ete 'gdudet — f l\c;IP%pec%Spco_C?SQ_ g require-
using DA Form 5118-R, Part Ill; identify soldiers ments and date ot or Interview.
who must acquire additional service; start 12 BNSL Notify soldler_s, unit _command_er of any reassign-
“Process Additional Service Remaining Require- ment processing action that will require his or her
ments” Task. involvement.

8 PRSG If DA Form 5118-R reveals any special process- 5 Smgi IC::onn;lpIredte;_ D'Ar‘ Fgrnsﬁ SlrlS;RI lTartsl IV and Xd n
ing requirements, indicate those requirements on IO a |tgu e't; (© tl'gl al plus 1 copy and en-
the Reassignment Notification during “Process closures) to unit for action.

; L i 15 BNS1 Suspense action for follow-up.
Reassignment Notification” Task. A ) . .

9 PRSG Place copy DA Form 5118-R, Parts I, Il and IIl in 16 UNIT Screen figure 2-5 for special processing require-
soldier's reassignment file ’ ' ments and date of MPD or PSC interview.

10 PRSG Produce and forward the .reassignment MPRJ 17 UNIT Inform soldier of special pr_oces_sing requirements
distinctive label to the Personnel Information and da_lte of M.PD or PSC interview.

Work Center. A label must be affixed to the 18 UNIT If soldler_ requires _TDY schooling anq does not
MPRJ of each soldier in receipt of Al meet height or weight standards, notify BNS1.
11 PRSG Affix distinctive label to soldier's MPRJ. 19 UNIT Require soldier to complete DA Form 5118-R,
Parts VI and VIII.
20 SDLR Complete DA Form 5118-R, Parts VI and VII.
21 SDLR Comply with any special processing require-
ments.
22 SDLR Report to MPD or PSC for interview on date indi-

cated on figure 2-5.
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Table 2-6
Processing reassignment notification—Continued

Step Work center Required action

23 UNIT Ensure soldier attends MPD or PSC interview on
scheduled date.

24 UNIT Forward figure 2-5 (original copy) and DA Form
5118-R, (Parts VI and VIII) to BNS1.

25 BNS1 Screen DA Form 5118-R to identify any disquali-
fications.

26 BNS1 Complete figure 2-7.

27 BNS1 Attach completed parts of DA Form 5118-R to
figure 2—-7.

28 BNS1 Forward figure 2—7 and DA Form 5118-R to Per-
sonnel Reassignments Work Center no later than
suspense date.

29 PRSG Receive figure 2-7 and DA Form 5118-R from
BNS1.

30 PRSG Review figure 2—-7 and DA Form 5118-R to iden-
tify any disqualifications.

31 PRSG If screen of figure 2-7 and DA Form 5118-R re-
veals disqualifications, start deletion or deferment
Task.

32 PRSG Identify any special processing requirements (for
example, EFMP, HAAP, married Army couples,
sole parent, and so forth).

33 RSG Place figure 2-7 and DA Form 5118-R in sol-
dier's reassignment file.

34 RSG Suspense action for soldier’s interview.

Section V

Task: Process Additional Service Remaining
Requirements

2-11. Rules for processing additional service remaining
requirements

a. Initial term soldiers will not be reassigned to an overseas area’

unless they have sufficient service remaining (as of last day of
arrival month) to complete at least the “all others tour” prior to ETS
upon arrival in the gaining overseas area.

b. Career soldiers will not be reassigned to an overseas area
unless they have sufficient service remaining to complete prescribed

tour or serve an “all others tour.”

c. Soldiers will not be reassigned from CONUS to CONUS un-
less they have sufficient service remaining to complete prescribed
tour or at least 24 months service remaining until ETS (as of last
day of arrival month).

d. Soldiers who must acquire additional time in service in order
to comply with Al, must either extend or reenlist or decline to
extend or reenlist within 30 calendar days of EDAS cycle date.

e. Initial term soldiers who decline to extend or reenlist will sign
a statement indicating they will not extend or reenlist to meet serv-
ice remaining requirements. DA Form 4991-R (Declination of Con-
tinued Service Statement) is not required. A deletion should be
submitted on the soldier.
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f. Career soldiers who decline to extend or reenlist in order to
meet service remaining requirements will execute a DA Forg

4991-R. A deletion should be submitted on the soldier.

g. Deletion action will be initiated by the supporting MPD or
PSC on the 31st calendar day after EDAS cycle date on initial term
soldiers who have not acquired service remaining requireme
within 30 calendar days of EDAS cycle date.

h. Deletion action and execution of DA Form 4991-R will be
initiated by supporting MPD or PSC on the 31st calendar day after
EDAS cycle date on career soldiers who have not acquired addi-
tional service.

i. Soldiers who have at least 19 years and 6 months of activegz

Federal service upon alert notification may elect to acquire addi-
tional service to complete prescribed tour, retire in lieu of PCS, or

execute DA Form 4991-R. A deletion should be submitted on sol-
diers who do not elect to acquire additional service.

j- Soldiers must be within the weight criteria in AR 600-9 in
order to acquire additional service.

k. Overweight soldiers with sufficient service remaining to com-
plete prescribed tour or serve the “all others tour” upon arrival in
oversea area will comply with Al

I. DA Form 5118-R will be used in conjunction with table 2-1 to
determine if soldier must acquire additional service to complete
prescribed tour.

2-12. Steps for processing additional service remaining
requirements

The steps required for processing additional service remaining re-
quirements are shown in table 2-7.

Table 2-7
Processing additional service remaining requirements

Step Work center Required action

1 PRSG Use DA Form 5118-R in conjunction with table
2-1 to identify soldiers who must acquire addi-
tional service to complete prescribed tour.

2 PRSG Annotate block 3b of figure 2-5 to indicate that
soldier must extend or reenlist in order to meet
requiremen